
ap style for writing numbers
ap style for writing numbers is a fundamental aspect of journalistic writing that ensures clarity,
consistency, and professionalism across news articles and media publications. This style guide,
developed by the Associated Press, provides specific rules on how to present numbers in text,
balancing readability with precision. Understanding the AP style for writing numbers is essential for
writers, editors, and content creators who aim to produce polished, authoritative content. This
article will explore the key principles of AP style for numerals, including when to spell out numbers,
when to use digits, and special considerations for dates, addresses, percentages, and large numbers.
Additionally, it will cover common exceptions and tips for applying these guidelines effectively in
different writing contexts. The following sections will guide readers through the essential rules and
best practices for AP style number usage.

General Rules for Writing Numbers in AP Style

Using Numbers in Specific Contexts

Common Exceptions and Special Cases

Best Practices for Applying AP Style for Writing Numbers

General Rules for Writing Numbers in AP Style
The AP style for writing numbers establishes clear rules to maintain consistency in journalistic
writing. These rules differentiate between when to spell out numbers and when to use numerals,
based on the type of number and its context within the sentence. Understanding these general
principles is crucial for adhering to AP standards.

Numbers One Through Nine
According to AP style, numbers one through nine should be spelled out in most cases. This means
writing "one," "two," "three," and so forth, rather than using digits. This rule applies to ages,
distances, amounts, and other counts unless a specific exception applies.

Numbers 10 and Above
Numbers 10 and above should generally be written using numerals. For example, "12 people
attended the meeting" or "She has 15 books." This approach improves readability for larger numbers
and helps readers quickly grasp numerical information.



Beginning a Sentence with a Number
AP style recommends always spelling out numbers at the start of a sentence. For instance, "Twenty
students participated in the event" is preferred over "20 students participated in the event." If the
number is large or cumbersome, consider rewriting the sentence to avoid starting with a number.

Combining Numerals and Words
When a sentence contains a combination of numbers below and above 10, the lower numbers are
spelled out, and the higher numbers are written as numerals. For example, "Three of the 15
applicants were selected." This rule helps maintain clarity and consistency.

Using Numbers in Specific Contexts
Different contexts require nuanced application of AP style for writing numbers. These include dates,
times, percentages, ages, and measurements, all of which have distinct guidelines to follow.

Dates and Years
When writing dates, AP style uses numerals for the day and year but spells out months when used
with a specific day. For example, "April 5, 2023" is correct, while "the fifth of April" is typically
avoided in news writing. Years are written as numerals without commas, such as "2023" or "the year
1999."

Time and Time of Day
Times are always written using numerals followed by lowercase "a.m." or "p.m." with periods and a
space, such as "8 a.m." or "3:30 p.m." Avoid using zeros for the hour; instead, write "8 a.m." not "08
a.m."

Percentages
AP style requires the use of numerals for percentages regardless of the number's size, followed by
the word "percent." For example, "5 percent," "25 percent," or "100 percent." The percent sign (%)
is generally avoided in AP style unless used in tables or graphics.

Ages
Ages are always written as numerals in AP style, regardless of the number. For example, "a 5-year-
old child" or "She is 12 years old." When used as adjectives, hyphenate the age, such as "a 7-year-old
dog."



Money and Measurements
Monetary amounts use numerals with the appropriate symbol or abbreviation, such as "$5," "$1
million," or "$3.50." Measurements also use numerals followed by the abbreviation for the unit, such
as "6 ft. tall" or "3 lbs."

Common Exceptions and Special Cases
While AP style for writing numbers follows clear rules, there are several exceptions and special
cases where different guidelines apply. These exceptions address unique scenarios that often arise
in news writing and editorial contexts.

Ordinal Numbers
Ordinal numbers up to ninth are spelled out, such as "first," "second," and "ninth." Starting with
10th, numerals with the appropriate suffix are used, such as "10th," "21st," or "100th."

Addresses
In addresses, numerals are used for street numbers and building numbers. For example, "123 Main
St." or "Apartment 4B." However, when the address includes a numbered street name, such as "Fifth
Avenue," the number is spelled out.

Decimals and Fractions
Decimals and fractions in AP style are written as numerals with the decimal point, such as "3.5,"
"0.75," or "2.03." Fractions are spelled out only when they are common expressions or less than one
and best expressed in words, such as "one-half" or "two-thirds."

Large Numbers and Millions/Billions
Large numbers are expressed using numerals with words like "million," "billion," or "trillion." For
example, "2 million," "5 billion," or "3.4 trillion." Avoid using all numerals for very large figures
without these words, as it can confuse readers.

Best Practices for Applying AP Style for Writing
Numbers
Applying AP style for writing numbers consistently requires attention to detail and understanding
the context of the content. Following best practices can help maintain accuracy and professionalism
in all forms of writing.



Maintain Consistency Throughout the Text
Consistency is vital when applying AP style for writing numbers. Writers should ensure that the
rules for spelling out or using numerals are applied uniformly throughout a piece to avoid confusion
and maintain credibility.

Consider Readability and Clarity
While following AP style rules, prioritize readability. If a sentence becomes awkward due to a
number's placement or format, rephrase to improve flow without compromising style guidelines.

Use Hyphens Appropriately
Hyphenation is important when numbers function as adjectives, such as in "a 10-year-old boy" or "a
5-mile walk." Proper use of hyphens clarifies meaning and adheres to AP style conventions.

Review and Edit for Accuracy
Careful proofreading and editing ensure that numbers are presented correctly according to AP style.
This step helps catch inconsistencies, typographical errors, and violations of style guidelines.

Summary of Key AP Style Number Rules

Spell out numbers one through nine.

Use numerals for 10 and above.

Always spell out numbers at the beginning of a sentence.

Use numerals for ages, percentages, dates, times, and money.

Hyphenate compound numbers used as adjectives.

Use words like million or billion with numerals for large numbers.

Frequently Asked Questions

When should numbers be spelled out according to AP Style?
In AP Style, numbers one through nine should be spelled out, while numbers 10 and above are
written as numerals.



How does AP Style handle numbers at the beginning of a
sentence?
AP Style advises spelling out numbers at the beginning of a sentence regardless of their size.
Alternatively, rewrite the sentence to avoid starting with a number.

Are percentages written as numerals or spelled out in AP
Style?
AP Style uses numerals for percentages followed by the word 'percent,' for example, '5 percent' or
'50 percent.'

How are large numbers formatted in AP Style?
In AP Style, large numbers are expressed with numerals and words for millions and billions, such as
'2.5 million' or '3 billion.' Commas are used in numbers 1,000 and above.

Does AP Style use commas in numbers?
Yes, AP Style uses commas in numbers 1,000 and above to separate thousands, millions, etc.

How does AP Style treat ordinal numbers?
In AP Style, ordinal numbers one through ninth are spelled out (first, second, third, etc.), and
ordinals 10th and above use numerals (10th, 25th).

Are fractions spelled out or written as numerals in AP Style?
Common fractions less than one are usually spelled out (one-half, two-thirds) in AP Style, especially
when used as adjectives.

How are ages written in AP Style?
Ages in AP Style are always written as numerals followed by the word 'year-old' when used as a
compound adjective, for example, 'a 5-year-old child.'

Additional Resources
1. The Associated Press Stylebook 2024
This is the definitive guide for journalists and writers who follow AP style. It provides comprehensive
rules on writing numbers, including when to spell out numbers and when to use numerals. The book
is updated annually to reflect changes in usage and style preferences, making it an essential
resource for clear and consistent writing.

2. AP Style Simplified: Numbers and Numerals
Focused specifically on numerical usage, this guide breaks down the complexities of writing
numbers in AP style. It explains rules for dates, percentages, ages, and monetary amounts with clear



examples. The book is designed for writers who want a quick reference for AP number conventions.

3. Mastering AP Style: Writing Numbers with Confidence
This book offers practical advice on using numbers effectively in news writing. It covers common
pitfalls and exceptions in AP style, helping writers maintain accuracy and readability. The author
includes exercises and quizzes to reinforce learning.

4. Numbers in News Writing: An AP Style Approach
A detailed examination of numerical rules in journalism, this book dives into AP’s guidelines on
numbers for reporters and editors. It discusses how to handle large numbers, fractions, and ordinal
numbers. The book also provides tips for adapting numeric style to different types of stories.

5. Writing Numbers in AP Style: A Comprehensive Guide
This guidebook offers an in-depth look at AP style rules related to numbers, including measurement
units and statistical data. It is ideal for journalists, editors, and students who want a thorough
understanding of AP style conventions. Clear examples make complex rules easy to grasp.

6. AP Style Essentials: Numbers, Dates, and Time
Covering more than just numbers, this book addresses AP style for dates and time alongside numeric
usage. It explains how to maintain consistency when reporting timelines and schedules. The book is
a handy reference for media professionals focusing on accuracy and clarity.

7. Precision with Numbers: Applying AP Style in Reporting
This book emphasizes the importance of precision and clarity when using numbers in news stories. It
outlines AP style rules and best practices for numeric data presentation. Readers will find advice on
rounding, approximations, and when to use numerals versus words.

8. AP Style for Numbers: Rules and Recommendations
A concise guide that summarizes the key AP rules for writing numbers, including exceptions and
special cases. It is designed for quick consultation and practical use in daily writing tasks. The book
includes charts and tables for easy reference.

9. Clear and Consistent: Numbers in AP Style Writing
This resource focuses on creating clear and consistent numeric expressions in AP style writing. It
covers everything from basic numbers to complex figures used in business and sports reporting. The
book aims to improve the readability and professionalism of news content.
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